Speaking Engagement Form – page 1
General Information

Please complete both pages of this form and print it.  Send the signed and dated form to: Barbara Francis, 100 Lake Hart Drive, Dept. 2500, Orlando, FL 32832. Be sure to keep a copy for yourself. You will receive a prompt reply. Thank you for your interest in Barbara’s ministry.
	Venue Information

	Name of event
	     

	Dates
	     
	Transportation
	Barbara to fly into      
To be picked up?  FORMCHECKBOX 
 

    If so, contact      
Barbara to rent car ?   FORMCHECKBOX 


	Conference location
	     
	Room
	     

	Contact person
	     

	Phone number
	     
	Cell phone
	     

	Email
	     

	Address
	     

	City
	     
	State
	     
	Zip
	     


	Speaking Information

	Theme of talk/event
	     

	Number of speaking sessions
	     
	Length of each session
	     
	Attire
	Very Casual  FORMCHECKBOX 
    Formal  FORMCHECKBOX 

Nice Casual  FORMCHECKBOX 


	Time(s) of session(s)
	     
	Will there be a mic check?  Yes  FORMCHECKBOX 
    Time                          No  FORMCHECKBOX 
 

	Type of group
	CCC Staff  FORMCHECKBOX 
  Co-ed  FORMCHECKBOX 
  Women only  FORMCHECKBOX 

College  FORMCHECKBOX 
   Donors  FORMCHECKBOX 
  Ages/other info:      
	Number in group
	     

	Note-taking outline requested?  Yes  FORMCHECKBOX 
 No  FORMCHECKBOX 

                    Date due      
Quiet time sheets requested?  Yes  FORMCHECKBOX 
   No  FORMCHECKBOX 

                    Date due       
	Discussion questions requested? Yes  FORMCHECKBOX 
                                               No  FORMCHECKBOX 

                          Date due      


	Special Requests/Comments/Questions
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Checklist of Barbara’s Requests
Please check all requests you are able and willing to meet. If you have any questions or concerns about any of these requests, please address them in the Questions/Concerns section below.  Thank you. 
	Travel

	Distance:

 FORMCHECKBOX 
 Maximum of 2 hours driving time from
     Orlando, FL
 FORMCHECKBOX 
 Air travel (or other means of transporta-

     tion) required if over 2 hours driving time
     from Orlando, FL; maximum of 2 hours
     driving time from arriving airport to
     speaking venue
	Flights:

 FORMCHECKBOX 
  Barbara will arrange all flight reservations

	
	 FORMCHECKBOX 
  Ground transportation and/or parking charges
      must be covered 

 FORMCHECKBOX 
  Occasionally, personal transportation may be
      needed at the venue site

	Expenses

	All of Barbara’s expenses directly related to your event are to be fully reimbursed following her return home. There is no charge for Barbara’s speaking services.
                      FORMCHECKBOX 
  Materials prep & postage                          FORMCHECKBOX 
   Air fare
                      FORMCHECKBOX 
  Ground transportation                               FORMCHECKBOX 
   Meals

                      FORMCHECKBOX 
  Parking                                                        FORMCHECKBOX 
   Miscellaneous

	Non-Negotiable Requests
	Preferable Requests

	 FORMCHECKBOX 
 Quietest room for sleeping

 FORMCHECKBOX 
 Dietary needs accommodated:

      *Severely allergic to dairy products

 FORMCHECKBOX 
 Barbara’s books available for sale

 FORMCHECKBOX 
 Book table with separate cash box

      and a person to manage the book table 
	 FORMCHECKBOX 
 Lapel mic and podium

 FORMCHECKBOX 
 50- to 60-minute speaking sessions

 FORMCHECKBOX 
 Healthy food options, such as grilled chicken,
      veggies, baked potato—dry, plain oatmeal, fruit
      (no bananas), bread, crackers, rolls (all with no
      butter)

	Barbara’s Materials
Barbara will arrange with you to have an ample supply of all of her books and Bible studies on hand at your event for purchase, at the prices listed below. These materials may also be purchased through her web site, www.barbarafrancis.com, and/or by emailing her at www.BarbaraFrancis@uscm.org.

	Barbara’s Books 

Unexpected Turns: Leaning into the Losses
      of Life  (hardbound) …………………....... $14
Following Him When I Can’t See                    

       the End of the Road  (softcover) …... $12
Barbara’s Bible Studies  
Following Him When I Can’t See the End 

       of the Road: A Personal Study Guide $12
Invitation to Eavesdrop: Finding Yourself

       in the Psalms……………………………..… $12

Private Conversations: Reflections on 

      on the Prayer Life of Jesus………….…..$12
	After the event, it will be your responsibility to return any remaining  books and/or Bible studies in the following manner:


 FORMCHECKBOX 
  Professionally packed


 FORMCHECKBOX 
  Insured


 FORMCHECKBOX 
  Send to:  Barbara Francis

                                  13511 Bluewater Circle



           Orlando, FL  32828

                                   OR to alternate address as

                                   provided by Barbara

	Questions/Concerns

	     


Your name:             Signature: __________________________            Date:      
